
SubJect: -

F. No. 3/ 1O/2023-GIM MISHTI
Government of India

Ministr_v of Environment, Forest and Climate Change
Green India Mission

Dated: 3Ist JantarY 2O24

Advertisement for the engagement of Contractual Staff under MISHTI
Cell in Dlrectorate of Green India Mission, Ministry of Envlronment'
Forest & Climate Change,

Applications are invitecl for hiring of contractual staff (Consultant;
Research Associate and Office Assistant) in Directolate of Green India Mission, Ministry
of Environment, Forest & climate change. Full cletails of the vacancy circular are

available on Ministry of Envbonment, Forest & Climate Change website

www.moef.nic.in.

The last date of receipt of application (as per the attached fo|mat in Annexure- l) is 21

davs frorn the clate of pr-rblication of this adveltiserneut it: ott the rvebsite of Ministry
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F. No. 3/ 1O/2O23-GIM-MISHTI
Government of India

Ministry of Environment, Forest and Climate Change
Green India Mission

Engagement of Contractual Staff in MISHTI Cell under Directorate of
Green India Misslon

1. Technical Consultant (Consultant-B)-Ol No.

ToR/ Dutle s and Re sp o nsib illtg

. trxamining thc Implcmcntatiotr plan and Annual Plan of Opcrations
sr-rbmitted by the States ttnder MISHTI.

. trxamining the Arrnual Plarts of Operation (APO) receivecl from the
States.
Facilitate the administrative and ltttatrcial apploval lbr sernction of
APOs and release of funds to the States.
Collatirrg, managing clata and mapping it with the activilics bcing
calriecl out in the states.

. trxpenditure Statement, Quarterly Progress Reports ancl ConsoliclaLecl
Arrnnal Progress Reports sr-rbmittecl by the States.

. Suggesting $'ays to tmprovc processesr systems and techrlology.

. Designing rcports ancl/ or (lata cxtracts for thc pr-trposc of provicling
information custol.nizecl to rneet specific neecls.

. Assisting the Green India Mission Diiectorate ol all.\' t'otnmittcc
constilttted under the Directoratr: in lhe preparatiorl of plarr/stlatcgy
for cffecLive irnplemenLation of atctivities in the States'

. Assist in Preparing the M&E plzrtt ancl 5.earl1' bttclgct fol the
progfammc.

. Facilit:rte compliance of :rl1 erc[iotrs ar-rd activities rl'ith orgallizational
rules, regulations, poiicics, slrategies atrcl illternal colllrol
rncc ha n isms.

. Monitol arlcl colltrol financizrl statlls of MlSH'fl activities ill tefllls of
pl.r1'sit:al targcts ancl ycarl1' allocatioll to thc slates.

. Prot'icle feicilitation in perioclic monitolir.rg of achievemettts being clotle
lry the States.

. Dxaminit-rg the technical clocttlrtcnts atrcl 1;reparatioll ()l- illpLrts as
recluired.

. Any other u'ork assignecl b1'the Ofliccrs.

Essential Qualification and Experience as per the Category of
Consultant is given below:

Pay Scale / tions
muneratlonls.

ln"
I,1 ,o00/ fixccl

Morr th
tia'

. Masl r:r

echnical
nstrltant

]Iq(U Dt grcc



Forestry/Natural
Resource
Management/ Coastal
Management/ Environ
ment Science or
relevant discipline
Ph.D. on relevant
from a
Universit5i.

yeafs
forestry

conservation, re
and developmen
mangrove restorati
with focus on plan
monitoring & re
and stakeholder
team coordination fi

local and internati
development
organisations.
Demonstrated
experlence
management of
Project/ Program
similar complcxity.

. Atleast 5 years
experience of worki
in a Governmen
Institution / Ministry
arrd handling
Forestry/NRM I relat
activities.

. Experience of han
thc remote/ sen
and GIS sof
u'ould be an aclvantage.

Minirnum of O5
experience in
climate
mitigation
adaptation,
environment



Duration o.f Eng d.gement

The engagcment of consultants ivill be initially for a period of 01 (one) year
rvhich may be extended after revierv of the performance of the incumbent
aricl as per the requirement of MISHTI Cell under Directorate of Green India
M ission.

Reporting

'lhe Consr-tltants/ StatT u'ill be based in Nen' Delhi and rvill report to the
Directorate of Grecn Ltdia Mission.

Age limit

The maximttrn age limit for all categories of consultants shall be 65 years.

Pay Scale/Remuneration: 80,OOO/-fixecl per Mor-rlh (Pixed)

Other Terms:

i. No clairn u'hatsoever for absorption in Ciovernment Servicc r.rnder the
Ministry shall be entertained.

ii. The Services of technical consultant may be terminatecl l-r.y any of thc
follou'ing me ans:
. B-y either parq' on er one month noticc at an1, <tage. Providecl

fttrther that the Ministry, ir.r lieu of any notice, ma1. give a sum
ecprivalenl to the .rmor-utt of fee of the notice periocl;

o In the cvenl of hcr/him founcl unfit on any account or s/he is
founcl guilty of an\, irr suborclination and an1, misconduct, his
scn,ices can bc terminatecl by the Ministry n'ilhout an1' previous
rrotlce.

2. Research Associate-O1 No.

Research Associate shall be entitlccl to draw a consoliclatecl sltrn of Rs.

40,OOO l- per month for an initial periocl of one ]'ear, u'hich ma.\' be exlct'tcled

up lo maximum 5 vears clepending on the pcLforrnancc of thc
c:rncliclate/ recluir-crncnt of the Ministrl' o[ Environmel]t, Forest & Climatc
Change. No other pa1' ar-rcl allos'ances of an1' natltre s'hatsoever u'otrld l:e
adrnissiblc.

The duties to be performed by the Research Associate are as under:

. To elssist the ll)spector (icncrerl ol'I"orcsts (GIM) in itlplc nre Ir t:rl ion ol'

MISl'I II.
. P|or,icle ovcrall tecluricarl sLrpport relate(l to activities r-ttrclcI all thc

conrl)olrcllts atttl sutb- c()tllpottutlIs of thc Scherrre(s).



. Ccrorciinate with all States for sr-rbmission of project proposals, assist in
scrutiny of the proposals reccivcd from Statcs as pcr Guidelines

. Provide inputs and assist in preparing monitoring frarnervork of the
scheme.

' 'l'o $'ork in close coordination s'ith implementing agencies for
submission of data, mandatoly docurnents etc. relatirlg to the
Scheme(s).

. Will assist in compiling data, formulation of technical report, and
pr-rblication of outcome and best practices of the scheme.

. Will 1;rovide technical inputs trailliltg supporl on Lhe use of spatial
technologies eind tools in developing quality improvement programs
and in ovelall monitoring.

. S/he rrill be responsible for ensufing that relevant data on scheme{s)
interim ancl outcome indicators in the project's results framcu'ork are
being collcctccl, compiled artcl entered in the pr<.rject's MlS.

. S/he rvill sr-rp1;olt preparation of semi-annual/ annual ploject progress
reports covering isslres related to all the componenls and reflecting
achievemcnts and challenges.

. Any other lesponsibility as allocated tr.y the IGF (GIM).

Qualifications and Experience

A. Essential:

. Master's Dcgrce liom an1' recognizecl universily in l,'orestry/ Forestry
Managemcnt/ Natural Resource Managernent/ Ertvironmentai Science
/ Environntental Biologv / Lifc sciences r.vith 1-3 years for Resear<;h
Associate of post-querlifica tion l'olking experience in the fielcl ol
Foresttr,/ Unvironment conserr,,ation/ experience of rr,orl<ing n,ith
replltecl Organisation/ NGOs in the fielct of Natural Resortrce
Malrageme nt / Forestlr'.

. Familiarritl' u'ith prcpar-ation an<l opcrertiot.r of c1-ralit1, impr.ovcrnent
progr.rms, restoration approaches and sustairrable lancl and ecosl,stem
managetncnt appr-oaches ivould be desirable.

. The cancliclate shoulcl have strong monitoring ancl evarlr-ration sl<ills and
Ilai'c 1rr'actical expct-ictrcc in sterl<eholcler engagenent arrrrl consLrltaLion,
corttrrrLtrr it-r' pitll icipirtiol).

. Pr-ol'icietrc)' in cotnltuter operations, accolrntir-rg solir,r'are artri stanclarcl
MS o1l'ice ztltltlicatiorrs (Worrl, Exr:t:|, Pos-er ltoint).

o F lucnc)' irr English and Hincli.



B, Desirablel

o Minimum of 1-3 years for Research Associate expericnce in a
Government Agency/conncil regarding the implementation of National
Levcl Scheme or Programme.

o Knoq'ledge and work experience ol-at least 2 years in the MollF&CC
will be an addecl aclvantage.

Reporting:

Research Associate $'ill report to Directorate of Green India Mission, for
his/her rn,ork and rvill be based in Ner,r'De1hi.

Age limit

The maxirnum age limit for Research Associate shall be 65 years.

Pay Scale/ Remuneration: 40,000/ - lixed per Month (I.'ixecl)

Other Terms:

iii. No claim u'hatsoever fol absorption in Government Selvice under the
Ministry shall be entertained.

ii,. The Scrvices of Research Associate may l.rc tcrminatcd by any of thc
follos'ing means:
o By either party on a onc rnonth notice at any stage. Provided

furt he r that the Ministrl', in lieu of an1, notice, ma1, givc a sttm
ecluivalent to the amollnt of lee of [he notice periotl;

. In the event ol her/him fottucl unfit on anv etccolll.lt or s/he is
four-rd guilt-i' of arry insttbordination and atry miscoucluct, his
scn,ices cern be terminated b1' the Ministry n,ithout :rn.y previotts
r-rotice.

3. Position title: Office Assistant-Ol.No.

Major d.utles & responsibilities:

Uncler the supervisior-t ancl gttidancc of the Under Secretar-i'/Al(iF (irct:t.t

Irrclia Missior.r, thc Officc Assistant rvill perform cliversificcl adtl itrist rat ive

erncl accotrntir-rg clr-tties, attcl spcciltc llrojects lirr thc MIS'l'll[. Oll'ice Assistar]t
sherll be cnLitle(l to clrart' a consoliclatecl stttn of Rs. 20,000/ - I)cl' llrontll lbl'

an initial pct'iocl of otte veitr, rvhich rnal' bc cxterlcled clepetrclittg orl the

1-)e lli,)r'nranc;t- ol thc t:artrdiclttte/tcclttircttter.rt of the Ministrt' of Dtrvirotl urt'tr t,

Fort'st & (ilirnate Ohange. Assistatrt will sen'e:rs Ll.te P|imalr' lloirrf c()lltact
pcrson lbt' internal ancl external olTiccs, ir-tslilutions arrcl clients lelalerl tcr

tlzrckir-rg, lililg arlcl sztlbkeel>irtg oI clocttrnetrts teferrccl, teceivccl, etrclorsccl



and rclcased at the MISTIJI Cell. lle/She is specificaliy expected to
undertake the following:

i. Receive, review and release documents requiring action from the
MISTHI Cell:

ii. EnsLlre appropriateness/correctness of correspondences, reports
and other documents requiring initial/ signature of the Official;

iii. Record incoming and outgoing communications and ensure that
all ot-ttgoing communications are timely sent and feedbacks from
receivers are noted;

iv. Maintain a record and fiiing system as repository of all pertinent
Project documents at the Office of MISTHI Cell both in hard and
electronic copy files;

r'. Assist in the maintenance of database and consolidation of
relevant reports (e.g., progress reports, status of requests/ queries,
subproject status), as necessal'y;

vi. Provide administrative support and perform other tasks that may
be assigned, as necessary.

lii. Assist program staff lo plan and execute logistical operations,
includ.ing planning and coordinating meetings and special
scminars;

viii.Any other rvork assigned by the superior authority

Required Ed ucation and Qualification

A. Education and Relevant Experiences

. Bachelor's degree of minimum 3 years or its equivalents.

. Diploma/ Celtificate coLlrse in compllter Soft."vare/ MS Office 6th
month dllration form any InstitLlte.

B. Knowledge, Competencies and Skills

o Proficient in u'r'itten and oral cornmunicalions Hindi ancl Dr-rglish;
o Computer literate $'ith l'righ proficiency in MS s'ord, MS excel, atrd

MS porverpoir-rt;
. Prol.en organizational skills ancl ability to manage multiple tasks

sirnultaneousl-1';

Age limit

18-30 year-s on the date of engagement

Pay Scale/Remuneration: 2O,O0O/ -fixed per Month (Fixecl)



Otlter Tenns:

v. No claim whatsoever for absorption in Government Service under the
Ministry shall be entertained.

vi. The Services of Office Assistant mav be terminated bv anv of the
following means:
. By either party on a one month notice at any stage. Provided

further that the Ministry, in lieu of any notice, may give a sum
equivalent to the amount of fee of the notice period;

o In the event of her/him found unfit on any account or s/he is
found guilty of any insubordination and any misconduct, his
services can be terminated by the Ministry without any previous
notice.

How to applv:

Interested candidates, who fulfill the eligibility criteria, may submit
their application in the prescribed Performa at Annexurc-l in sealed cover
super scribed (Application for engagement of Technlcal
Consultant/Research Associate / Oflice Assistant'. The duly completed
application should be reach this office at the following address.

Directorate of Green lndia Mission
First Floor, Prithvl Wing,
Indira Payavaran Bhawan
Aliganj, Jor Bagh Road
New Delhi-l1OOO3
Email:gim-ne@nic.in



AnnexureI

Application Forrn for the Post of Technical Corsultant

1 Name

2. Father's Narne

3. Date of Birth

4. Domicile

5. Nationality

6. Mailing Address (With Telephone/ Mobile No. e-mail address

7. Permanent Address

8. Edncational Qualification

9. Work Expericncc

S. No. Cottrse Subject University/ Institute Year of
Passing

Division/Class/
Percentase

Organization /Insti
[Ll te

lO. List of Publications trncl Arvar-cls:

I I. Any othel infolmatiott

Declaration: I herebg declare that all statenrcnts nrtde ir the applicatiotl are tnte,
conV)lete and con'ect to the best of nry btotuleclge cutd belief' I haue rcad the cot erts
of the eduertisement and egree to abicle by tIrc n es, rcgulatiotts tutd proceclures Jbr
appoitttment to trle post apPliecl for.

D:rte alcl Place:

(Signature of Applicarrt)


