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F.No.Estt-235/RON/2023-NGp/ I 36+5 Date: ol. \\. 2o2q

To
The Inspector General of Forest (ROHQ)
Ministry of Environment, Forest and Climate Change
Indira Paryavaran Bhawan
Aliganj, Jor Bagh Road,
New Delhi -110003

Sir,

I am directed to refer to the Ministry notification dated 26s June, 2023 regarding constitution
of Regional Offices and their Sub-Offices of the Ministry of Environment, Forest & Climate
Change.

In this context, please find enclosed herewith the detailed Vacancy Circular for filling up the
post of Principal Private Secretary, Assistant, Jr. Hindi Translator, and Upper Division Clerk on
deputation basis in Regional Office, MoEF&CC, Nagpur.

In view of the above I, request you to make necessary .urangement to upload the said
vacancy Circular on the Ministry website wrvmv.moef.gov.in for circulation.

Yours faithfully,

Encl : As above

(c. ashildar)
AIGF(Central)/Head of Oflice

Sub: Filling up the post of Section Officer, Assistant, Jr. Hindi Translator, Upper Division
Clerk on deputation basis in Regional OIIice, MoEF&CC, Nagpur -reg
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Vacancy Circular

Applications in the prescribed format are invited for filling up the following posts at

the Regional Office, Ministry of Environment Forest and Climate Change, Nagpur (erstwhile
Integrated Regional Office, MoFFCC, Nagpur), purely on deputation basis from among the
officers/officials of the Central Govemment or State Govemment or Union Territories or
Autonomous or Statutory Organization or Public Sector Undertakings or University or
Recognized Research Institution. Qualifications required for the posts can be seen at Annexure
I to 4 respectively.

The terms and condition of the conditions of candidates selected for appointment on
deputation basis will be govemed as laid down in the Govemment of India, Deptt.. of Personnel

& Training OM. No. 6-8/2009-Estt Dated 17.06.2010 & MoEF&CC File No.6-21l201O-ROHQ
(VoLl) dated 19.08.2016 as amended form time to time.

Applications of officials who are eligible and are willing to be considered for
appointment on deputation basis and who can be relieved immediately after selection may be

forwarded through proper channel along with the attached copies of ACR dossiers for the
preceding five (5) Years and Vigilance Clearance Certificates so to reach the Dy. Director
General of Forests (Central) Ministry of Environment Forest & Climate Change, Regional
Office, New Secretariat Building, Civil Lines, Nagpur,44000l.

The receipt of complete application form in the prescribed format (Annexure-S & 6)
for deputation should reach this office within 55 days from the date of publication of this
advertisement in Employment News. Applications without the recommendations of the Parent

office/ Department, incomplete applications and applications received after the last date or
without ACR dossiers APARs/Vigilance clearance will not be entertained.

,;i31(

The period ofdeputation will be initially for three years and likely to be extended up to
5 Years. The Period of deputation including the period of deputation in the ex-cadre post held
immediately preceding this appointment in the same omce or other office/department of the

Central Govemment shall ordinarily not exceed three years. The maximum age limit for
appointment of deputation shall not be exceeding 56 (Fifty Six) Years as on the closing date
prescribed for receipt of application.



The Candidates after joining the post on deputation basis would be liable to serve the

Organization for the said period and would not be relieved before the expiry olthe deputation
period. Only candidature ofthose employees who can be spared on deputation for the specified
period shall be lorwarded by their parent departments.

(C.8. Tashildar)
AIGF(Central)/[Iead of Oflice

Encl, As above.

Copy to

1) The Inspector General of Forest, ROHQ, Ministry of Environment, Forest and Climate
Change, Indira Paryavaran Bhawan, Jor Bagh Road, New Delhi-l10003.

2) The Senior Technical Director, NIC, Ministry of Environment, Forest and Climate Change,
Indira Paryavaran Bhawan, Jor Bagh Road, New Delhi- l I 0 003 with a request that the Circular
may kindly be uploaded in the website of MoEF&CC.

3) All Regional Offices of MoEF&CC, Govt. of India.

4) All Ministries/Departments of Gort. of India Mumbai Maharashtra.

5) The CDDO, Forest Survey of Indi4 Seminary Hills, Nagpur

6) Notice Board.



Annexu re- I

Section
Officer

(One Post)

General Central
Service Group -
B Gazetted
Ministerial

Level-7
Rs.44900-
142400t-

By deputation
Officers of the Central Govemment of State

Govemment or Union Territories or Public Sector
Undertakings or Universities or Recognized Research
Institutions or Statutory or
Autonomous Organizations

I ) (a) i. Holding analogous posts on regular posts en
regular basis in the parent cadre or Department or

il. With five years regular service in the level 6
(Rs.35400- I 12400) in the Pay Matrix or equivalent in
th€ parent cadre or Department

the following educational

iii. Bachelor's Degree liom a recognized University or
Institute

iv. Two years' experience in accounts, administration,
vigilance establishment work in a Govemment Office
or Public Sector Undertaking or Autonomous Body or
Statutory Body.

l) Note l: The departmental Officers in the feeder
category who are in the direct line of promotion shall
not be eligible for consideration for appointment
deputation. Similarly, the deputationists shall not be
eligible for consideration for appointment by
promotion.

3). Note: 2. Period of deputation including the period
(including short term contract) including period of
deputation (including short term Contract) in another
ex-cadre post held immediately preceding this
appointment in the same or some other organization or
Department of the Central Govemment shall
ordinarily not exceed three years.

(b) Possessing
qualifications:-



Annexu re-2

Assistant
(Two Posts)

General Central
Service Group-

B
Non- Gazetted

Ministerial

I-evel-6
Rs.35400-

n2400

Officers of the Central Govemment or
State Government or Union Territories or
Autonomous or Statutory organization or Public
Sector Undertaking or University or Recognized
Research Institution :-
(i) Holding analogous post on a regular basis;
or

With six years service in the grade rendered
after appointment thereto on regular basis in
the pay Level-5 Rs. 29200-92300/- in the Pay
Matrix or equivalent in the parent cadre /
department; or

With ten years service in the grade rendered
after appointment thereto on regular basis in
the pay Level-4 , Rs. 25500-81100/- in the
Pay Matrix or equivalent in the parent
cadre/department and

Possessing the following educational
qualification :-

Bachelor's degree from a recognized
University/lnstitute.

Note l: The departmental Upper Division Clerk in
Level-4 , Rs.25500-81 100/- in Pay Matrix with l0
years regular service in grade will also be considered
along with outsiders and in case he/she is selected for
appointment to the post, the same shall be deemed to
have been filled-up by promotion.
Note 2: Period ofdeputation (ISTC) including period
of deputation (ISTC) in another ex-care post held
immediately preceding this appointment in the same
or some other organization/department of the Central
Govemment shall ordinarily not to exceed three years.

The maximum age limit for appointment by
deputation ([STC) shall not be exceeding 56 years as

on the closing date or receipt ofapplications.

a

ii

It.

Essential qualification :



An nexu re-3

Junior Hindi
Translator

Ceneral Central
Service Group -
B non-gazetted
non - Ministerial

Level-6
Rs.35400-
I 12400
Rs.4200/-

Officers under the Central Govemment or State
Governmenl or Union territories or Recognized
Research Institution or Universities ofPublic Sector
undertaking or Semi-Govemment or statutory or
autonomous organization :

(A) (i) Hotding analogous post on regular basis
in the parent cadre or department; or

(ii) with six years' service in the grade rendered
after appointment thereto on a regular basis in PB-2,
Rs.5200- 20200/- with Grade Pay of Rs.2800/- or
equivalent in the parent cadre or department; or

With Ten years' in the grade rendered after
appointment thereto on a regular basis in
Level-2 , Rs. 5200-20200/- with grade pay
of Rs. 2400/- or equivalent in the parent
cadre or department; and

(B) Possessing the following educational
qualifi cation and experience:

Essential :

Master's Degree of recognized University in Hindi
with English as a compulsory or elective subject or as

the medium of examination at the degree level; or
Master degree of a recognized university in

English with Hindi as a compulsory or elective
subject ofas the medium of examination at the degee
level; or

Master's Degree ofrecognized University in any
subject other than Hindi or English with English
medium and Hindi as a compulsory or elective
subject or as the medium of examination at the degree
level; or

Master's Degree of recognized University in any

subject other than Hindi or English with Hindi and

English as a compulsory or elective subject or either]

of the two as a medium of examination and the otherl

as a compulsory or elective subject al degree level; of

Master's degree ofrecognized University in Andy]
subject olher than Hindi or English with Hindi and]

English as compulsory or elective subjects or either o!
the fwo as a medium of examination and other as a]

compulsory or elective subject at degree level:
And

Recognized diploma or certificate course in
translation fiom Hindi to English and vice versa or
two years' experience oftranslation work fiom Hindi
to English and vice versa in Central or State

Govemment office, including Govemment of lndia
undertaking.

i.



Note-l: Period of deputation (including short-term
contract) including period of deputation (including
short term contract) in another ex-cadre post
immediately preceding this appointment in the same
or some other organization or department of the
Central Govemment shall ordinarily not exceeding
three years. The maximum age-limit for appointment
by deputation (including short term contract) shall be
not exceeding fifty six years as on the closing date of
receipt of applications).

Note-2: i) For the purpose of appointment on
deputation (including short term contract) basis, the
service rendered on a regular basis by an officer prior
to l'r January, 2006 (the date from which the revised
pay structure based on the Sixth Central Pay
Commission recommendation has been extended,
shall be deemed to be service rendered in the
corresponding grade pay or pay scale extended based
on the recommendations of the pay commission
except where there has been merger of more than on]
pre-revised scale of pay into the one grade with a]

common grade pay or pay scale, and where this
benefit will extended only for the posts(s) for which
that grade pay or pay scales is the normal replacement
grade without any up gradation.
ii) Studied more than one Indian language as a subjecl
at senior secondary level.
iii) Knowledge of Sanskrit or any other Indian
language. other than main subject.

Note :

Period of deputation (ISTC) Including period ol
deputation (ISTC) in another ex-cadre post held
immediately preceding this appointment in the same
or some other organization or department of the
Central Govemment shall ordinarily not to exceed
five years. The maximum age limit for appointmenl
by deputation (ISTC) shall be not exceeding 58 years
as on the closing date ofreceipt ofapplications.



Annexu re-4

Upper
Division
C lark

General Central
Service Group-
C

Non- Gazetted
Ministerial

Level-4
Rs.25500-
8il00

Officers of the Central Govemment or State
Govemment or Union Territories or Autonomous or
Statutory organization or Public Sector Undertaking or
University or Recognized Research Institution.
i. Holding analogous post on regular basis or

lt. With eight years regular service in the grade
of Lower Division Clark or equivalent.

Note l: The departmental ofiicers in the feeder
category who are in the direct line of promotion
shall not be eligible for consideration for
appointment on deputation. Similarly, the
deputationists shall not be eligible for
consideration for appointment by promotion.

Note.2 : Period of deputation including the
period of deputation in another ex-care post held
immediately preceding this appointment in the
same or some other organization of department ol
the Central Govemment shall ordinarily not exceed
three years.

Note 3: The maximum ago limit for
appointment by deputation shall not be exceeding
56 years as on the closing date of receipt of
applications.

Note 4 : Where juniors who have completed
their qualifoing or eligibility service are being
considered for promotion, their seniors would also
be considered provided they are not short of the
requisite qualifoing or eligibility service by more
than halfofsuch qualiling or eligibility service or
two years, whichever is less, and have successfully
completed probation period for promotion to the
next higher grade along with theirjuniors who have
completed such qualifoing or eligibility service.



Annexu re-5

APPLICATION PRO!'ORMA (For Deputation Applicant)

Name of the Post Applied :

(All anrrcxut'cs /cnclosurcs shorr ld [rc scquentially arrangcd with pagc nunrbers and self-attestation of thc
candidate)

L Namc ofthe [pplicar)r (in BLOCK lctters)
slra-{6',orilq, wE orqrt t

2. Datc of Birtlr (ln Christiiln cln)
o-a fr& 1oiffi t'olrw * erlwn1

3. Whether bclongs to SC/ ST/ OB(:/EWS
Tm sIN 3II. ffircrg u-+crfusr.E.a.rf,.r,cqgr d riou rrrd E

4. Scrlicc to whrch you belongqrqfrc{+flhq-{st

5. (i) Dare ot Efllry illto Scrvicc :

t-4rtqAEAdrfrs

(tt) Drtc ol'Rctirctncnt on supcfirmuation $nder Ccnltttl / Statc Covt. :

fr< / {rdr trro,r0 t-ot t tor Hqfr fr en{lu

6 . Polt8l Addrcss (with Tclcpholc l Mobilc No. & c-lrril tD)
s?r qirT ({rqrs / qt{rfd r. 3111 E-i-a qdr qtro

? . Educatiotul Qualificstions
*ftr6'orE-diq

Dulation of
tho Degred

Diploma

Pastc your
Recent

Photograph

S. No.

Examinotion
Passcd and

Ycal of Passlng

Board/ Universlty/
lnstilution Subjects

01

Dlvisinn/
Grsdc/

Pgcentago of
Ia r l<s



. rr.qrt - q.{t.ff I cq.c.rfr.ff cffirq.fl h sidtd 3qs-d td{ i'c aa{r ts tdq, 3{ffi b zqfuld atl t'anur s-ats c

at r &.# ftqft-d 3flER trq tmur frq qg q( tnl t-a+ te aefi ts aT{ s"to of r 3rA{6 6t q.fr.6/gg.q.S.S' qRst-qrT

ernm qv R g qg i-a--r ttr aon fs tff{ 6,r sd'{a {-t ss s-aR z6t : -

Pny, I'6y thnd attd (lt'ade Pity dtuwrr undcr ACP/N4ACPOllicc.i Institution

ordrmr I rrc+n
Schclnc
q.S.fi.r qq.c.it.fi qfuts-n h 3{-d,t-d ftd € a-dr, tfr{ t-s
6PrTfutfr{

I . Whether Erlucattonitl s[d otlrer quulifictttiotts tcclttttc(l for the posl

arc salislicd (lfany qualilication hlls bccn trcolcd as cqtrivalcnl lo
the'orrc prcscribcd in the Rulcs, stutc thc autholity (i]t thc sunc)
?rqr 3flc q(bf&q 3rifard ctflF q{ grq sEdlq Xn atd tgld

ot{ Girdfq ffaqt { Mfta srrcrtsi b qcgi'u vrr om t, m
s{{hftq{flqfrrfiRt)

Quulificatiorts / Expcriencc rcquired as tlrcntroDcd iti thc
ddvcrtispmcnt / vaconcy circular
foflqq i ffiqffib'r5rmotfdra sralv s1lra:nr
liErur

Quillificatioos / ExpericDcc poGsesscd by tltc ofliccrs

sif}ra,ril i,- 3illilq?a { ilratq I r]rs 6I frRor

ti$scntial /

(A )Qualificati0n / 0{6'dt(

(B)Expclicncc / 3i-S{4

D$lralrlr / {iEfftl
(A)Qunlilicatiol / 3f,ldf(

(B)ExpcricNrc / 3fff.I

l.lsscntial / 3{M
(AX)unlifioatiur I 3{-6iltq

(13)lixpcricrrcc / i)ffi4

Destrrble / qiE+.I
( A)Quali tlcntion / 3l6dft
(B)Expcricncc / 3f,$fiI

10. Plcose state clcrrly wlrcthcr ir rhc light of cotrics nrodc by yorr abovc, you

nlce! thc rcquisite Es,se[tial Qu{lilications sod work expcriencc ofthe posl

pqwwuw<ladrq fu sflcirRrfrqqc cBffib 3IIqRc{,

sTrq sTtflffi 3,r6dtc \Fi {s.r< a. fAq oflEeqa 3t=ys {st t
l l . ln cuse thc presen! c[rployncnt is hcld gl dcputatron/ conlrsct busis, lll[ssc stittg

uR snv ont rftftgfunrfi-+ & srw* ER {mrcd t d ?cql ddlc
. Thc darc of initisl appointmerr

hgfuffsriFmFrR{
o Pcriod ofappoinlnent on dcputalion / conlracl

sPrBgfuRitr<T 3lrrr{ qr ffi
. Namc ofthc parcrl officc / orgonizatio[ to $4rich drc applicant bclongs

To

6-4 E-6

Frout

?6'4t



lhoveclrefitllygoncthtorlghtlrcvacancyqilcular/udveflisclncrltandlalwclltrwarcthalthcilformationfurnishcdin
rhc curlculu'r vi1ae .fufy ,upport.i uvii. J,,irr.nt, in r..p..t nfcsscntial uualificstion / work cxpcricucc subntitted by trrc

will also be .sscsscd by thc Selccriori tomr'ittec at thc ti,tc of sclcction for ihc posl The information / details fumished by

r)rs {rc correcr and rruc to rrre 1*st oi,n}ii,oJ.ag; ,rr,l ,o n,otcrinl frrct having a icari[8 has bccn slppresscd / withhcld'

#r Rftrqftqz I ftsnqc tfiqrn q!ff cfrflsil +t'rdqffrtrrtbc{rdfi3{q{ {tftr6'3lftdscs6r{

q1qq dsq gtr F'*gn mur t r I rna t A e'fi orulhi'{onddr ff , q} ri lg{.}c t ar 1am-+rrn wffi rm fr-o

qNrn trtEnrftl(qc c"fi ryfl( 1or;ftR rnt rl-<qqE{rfi trefi titSo}{q6€$qfir / qFrdrtdl<qn16

frqr t, Rrs6r +t{qqqdqxnb'ftgqfi{c.dlE\ r

Slgntlurt of Crndldatc

3Tr+{6+',Fdroft

De(e.........,...........- Addrctr
qfIT

fn;Tr6

a



Annexure-6

Ccrtificate to bc sivcn bv the Dcosrtment
furnrr I drrdq ETtr frq irri qrf,r qqrq q{

II is certificd thnt :

z16{riqr&dfuqTwaTBfr

(i) lnfornntion given ahovc by thc applicant, Shri/Snrt.- 
-- 

, dcsignation , hlvc
bccn vcrifici a$ pcr thc scrvicc rcsords Bnd firuutl corrccl.
41ffi , q-<;rFr _ ilcr sfitfi qd E EC qq ww E**S fi
slrfrd I +cr o{Eres'& qrLT'r qt-.nl's 6q dt'r$ t atn dto qrql .rqr t r

(ir) l hc rntegrity ol thc applicanr is hcyoud doubt
entreo fi Eqn<r{l olt{ si{frsr i ;nt{ wl-* .ifr t r

(irr) Thc applicant is .lcar from vigilalcc rnglc ud rto discrplimry / vigiltrtcc casc is pcndlng o, conlcmplated agoinst

hin her.

sTi{d66lvd{rer Gfirqft qiqrftdff qrff t r s{itfudm 6t{ r1crmrrda{I qir6-dl{i$ qlrrf,I

$fffnrour$tfhoqfit r

(iv) No ruajor / nrilor pcralty has hc..rr irnposcd or thc applioarrt rlurrng thu lnst l0 yeats.

sriiro .Fi FruA (s qql { f4ffi ,r.} ur rr}t es} t (Bfl 'rfi f6fl 'rql t I

(v) 'l he cadrc corttrolling authority ofthc lpplicart h:rs grvcrr rts clqdrrrrce lbr his 0pplyillg for lhc above post.

ontqo at s<& orec Frrieur' sftaffi irq sni << rr* .tr-l b' felq q{t rert ff .r$ t t

(vi) Thc ACR / APAR Dossicr (duly nucstcd orr circh page by nn ofticer not bclow thc rsllk of Undcr Sucrctary to thc

Covt. of lndis or ctluivslcnt) tbr thq hst 05 yclrs rrf tlte upplicunt rs cnclostd.
qTld6, ff M qfu qfr A ,iEitq' R+el ,n qftqf, 6{ yB c{ sI4{ qfud 1 qlrgdl 3lftrdrfr ilrr qiqlftd ?6{,

qEa6Iqrfft I

(vii) Thc applicanr will bc relicved ir tirre ro rcporr |or dury, rr thc cvenl ofhis sclcclion for appointmcnf gjgpglglgg
(llrcludlne Ehort term cortroct) brsi[ in vour dcDlrlnrcnt.

@ q"{ snqb frarnl i Eqlfe a}* qr, qqq + or{sfi ffitTl

qK,'[ I

(Slgnatur€ of rhc Hctd of the Officc)
farrtnqtt},mnm

rvith designatlon and Seal
qq=rrqg4rErqtd{hdECrrfrA

Place i *cIFl

Date r frFt


